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Cleaning Skills Training for House and Office Keepers 
Proposal Template
World Vision is an international Christian humanitarian organization founded in 1950 with operations in nearly 100 countries worldwide.
World Vision Sudan has programmes presence in South Darfur, East Darfur, South Kordofan, Blue Nile, White Nile, Khartoum and Port Sudan. 

Our interventions are in Education, Water Sanitation and Hygiene, Health and Nutrition, Food Assistance, Food Security and sustainable Livelihoods. World Vision serve all people regardless of religion, race, ethnic or gender.

Requisition#: 4122264
Invitation to Bid for Cleaning Skills Training for House and Office Keepers Proposal Template
Start Date for Advertisement:     31st March 2026
[bookmark: _GoBack]End Date for Advertisement:      6th April 2026 @1:00 PM Sudan Time
Working Days: Sunday – Thursday during working hours 8:00 AM – 5:00 PM.
Interested Training Centres /Individual are requested to submit sealed tenders in the Tender Box in each designated World Vision Sudan Port Sudan Offices or send scanned complete tendering documents via this Email: SCM_Sudan@wvi.org 
Properly completed Bid documents to be submit in sealed envelopes clearly marked “Cleaning Skills Training for House and Office Keepers” 
Address your Bid to: 
The Chairperson, Procurement Committee, World Vision International Sudan

1. Bidder Information

	Company/Training Institute Name:
	

	Address:
	

	Contact Person:
	

	Email:
	

	Phone Number:
	

	Years of Experience in Language Training:
	

	Relevant Experience (especially occupational English training):
	



1. Scope
· The training covers both new hires and existing staff (4 people) Port Sudan Office 
· Operational Areas: Office spaces, restrooms, kitchenettes, high-traffic corridors, glass, wooden furniture, bedrooms in the team house.  
2. Core Training Modules
· Cleaning Techniques: Instruction on the "7 stages of cleaning" (remove debris, rinse, apply detergent, inspect, sanitize, disinfect, and dry).
· Chemical Safety & Handling: Proper dilution ratios, use of detergents, and understanding Material Safety 
· Waste Management: Procedures for waste segregation, disposal, and handling of hazardous or medical waste where applicable.
· Health & Safety (OHS): Prevention of slips, trips, and falls; correct use of Personal Protective Equipment (PPE); and signage protocols. 


3. Training Methodology
Describe the approach that will be used to deliver the training.
· Include: Standard Operating Procedures (SOPs): Clear checklists and step-by-step manuals for daily, weekly, and monthly tasks.
· Hands-on Instruction: Practical demonstrations followed by supervised practice and task-shadowing.










Curriculum Development
Submit a customized training material (sample training modules or outline).
· Standard Operating Procedures (SOPs): Clear checklists and step-by-step manuals for daily, weekly, and monthly tasks.
· Hands-on Instruction: Practical demonstrations followed by supervised practice and task-shadowing.
2. Training Plan

	Item
	Description

	Total Training Duration
	

	Number of Participants
	4 cleaners 

	Training Location
	

	Training Sessions per Week
	

	Duration of Each Session
	


5. Lesson Delivery Approach




7. Key Deliverables
· Standard Operating Procedures (SOPs): Clear checklists and step-by-step manuals for daily, weekly, and monthly tasks.
· Hands-on Instruction: Practical demonstrations followed by supervised practice and task-shadowing.
· Assessment: Final competency evaluation and issuance of a training certificate or "License to Clean". 

Final Training Report
A comprehensive report including:
· Summary of training activities
· Trainee performance assessment
· Improvement analysis
· Recommendations for further development
8. Trainer Qualifications
Provide details of the trainer(s):
· Name & Basic Information 
· Qualification in Cleaning Skills Training
· Years of experience
· Experience in Cleaning Skills Training
· Attach CVs of trainers.
9. Work Schedule
Provide a tentative timeline for the full 6-month training period.

11. Required Supporting Documents
Bidders must submit the following documents:

· Registration Certificate
· Trainer CVs
· Similar training experience references
· Sample training material (if available)
· Financial proposal















10. Financial Proposal
Provide the total cost for the training.

	No
	Item
	Cost

	1
	Training Delivery for 4 persons
	

	2
	Training Materials
	

	3
	Assessment & Evaluation
	

	4
	Final Reporting
	

	Sup -Total
	

	Vat 17%
	

	Grand Total
	



Amount in words (.....................................................................................................)

Currency: __________

Vendors may not enter communications or negotiations with other World Vision staff about this tender without the prior written permission of the Procurement committee.

We look forward to receiving a proposal & thank for interest in our account. 

[image: ]

Yours sincerely
Secretariat, Procurement Committee
World Vision International Sudan 
  
	Name:  _________________________
	Signature: ________________________
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